INSTRUCTIONS FOR CITI TRAINING

STEP 1: Open your internet program and go the CIT] web_site at www.citiprogram.org.
=’=‘ (::‘I’rlj‘-lr subscriptions » Courses ~ Resources Suppart Q

Register Login
=x PROGRAM

New Human Subjects Research
(HSR) content

Updated content reflects the latest thinking on informed consent,
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STEP 2: Create an account by clicking on the Register button.

+1 888.529.5929 Eng
4 ’
== Subscriptions ~ Courses - Resources Support ~ O\ ‘ Register
=8 PROGRAM e

STEP 3: Select Hawai‘i Pacific Health Research Institute as your Organization Affiliation.

s 1Tl o

1 PROGRAM

View Courses

LOG IN LOG IN THROUGH MY INSTITUTION REGISTER

CITI - Learner Registration

stepsifflf 2 3 4 5 6 7

You must make a selection below.

Select Your Organization Affiliation

Search for organization: Enter full or partial name &

Hawaii Pacific Health Research Institute

Can't find your institution? It may use Single Sign On. Check here.

To find your organization. enter its name in the box above, then pick from the list of choices provided. If the selection is

correct, click the "Continue to Step 2" button immediately below. To clear your selection and try again, click the "Search
Again" button.

11 AGREE to the Terms of Service for accessing CITI Program materials.

Continue To Step 2

1
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STEP 4: Provide your Personal Information

CITI - Learner Registration - Hawaii Pacific Health Research Institute

Steps: 1 4§ 3 4 5 6 7

Personal Information
* indicates a required field.

* First Name * Last Name

* Email Address * Verify email address

We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to
access the first one. If you forget your username or password, you can recover that information using either email
address.

Secondary email address Verify secondary email address

Continue To Step 3

If you already have a CITI account you will get the following error message:

0 We're Sorry, but that email address is already in the system. Please do not create a new account.
Click here to retrieve your account information.
Once you have logged into your CITI account follow the “Affiliate with HPHRI” instructions
(beginning on page 8) if your previous CITI training was not done through the Hawai‘i Pacific
Health Research Institute.
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STEP 5: Create your user name and password

CITI - Learner Registration - Hawaii Pacific Health Research Institute

steps: 1 2[4 5 6 7

Create your Username and Passward

= indicates a reguired field.
Your username should consist of 4 to 50 characters. Your username is not case sensitive; "A12B34CD" is the same as

"a12b34cd". Once created, your username will be part of the completion report.

* User Name

Your password should consist of & to 50 characters. Your password |5 case sensitive; "A12B34CD" is not the same as

"al2b34cd".
* Password * Verify Password
sEssREEw SENREERE -

Flease choose a security question and provide an answer that you will remember. NOTE: If you forget your login
information, you will have to provide this answer to the security gquestion in order to 8CCess your acCount.

* Security Question

* Security Answer

Continue To Step 4

STEP 6: Input your country of residence

CITl - Learner Registration - Hawaii Pacific Health Research Institute

Siepss 1 2 35 6 7

* indicates a required field.

* Country of Residence

Search for country: Enter full or partial name (e.g., "United 5tates”) OR your country’s two or three character
abbreviation (e.g., "US", "USA"), then pick from the list of choices provided.

| United Stateq] x

Continue To Step 5
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STEP 7: Select your continuing education preferences. There is a cost associated with obtaining
CEs that you will need to provide payment for if you elect this option.

CITl - Learner Registration - Hawaii Pacific Health Research Institute

steps: 1 2 3 46 7

* indicates & required field.

* Are you interested in the option of receiving Continuing Education Unit {(CEU) credit for completed CITI
Program courses?

CITl is pleased to offer CE credits and units for purchase to learners qualifying for CE eligibility while concurrently meeting
their institutions training requirements.

CE credits/units for physicians, psychologists, nurses, social workers and other professions allowed to use AMA PRA
Category 1 credits for re-certification are available for many CITl courses - with that availability indicated on course and
module listings. Please register your interest for CE credits below by checking the "YES" or "NO" dots, and, when
applicable, types of credits you wish to earn at bottom of page. Please read texts entered for each option carefully.

Yes

Ar the start of your course, you will be prompted to dick on a "CE Information™ page link located at the top of your
grade book and to VIEW and ACKNOWLEDGE accreditation and credit designation statements, learning objectives,
faculty disclosures, types, number and costs of credits available for your course.

CiYes

Mo

The CE functicnality will not be activated for your course. Credits and units will therefore not be available to you for
purchase after you start your course. You can change your preference to "YES" before such time however by clicking
on the "CE Credit Status" tab located at the top of your grade book page.

O No

If you picked "YES", please check below the one type of credit you would like to earn

0 MDs, DOs, PAs - AMA PRA Category 1 Credits Th

) Psychologists - APA Credits

O Murses - ANCC CNE

O Other Participants - Certificates of Participation

0 Social Workers - Florida Board of Clinical Social Wark, Marriage & Family Therapy and Mental Health Counseling

* Can CITl Program contact you at a later date regarding participation in research surveys? &

i Yes
O Mo

) Mot sure. Ask me later
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STEP 8: Select your curriculum:
e For Question 1 select either Group 1 or Group 2 depending on the type of research you
plan to conduct. If you are not sure select Group 1.
e For Question 2 if you have previously completed CITI training select the appropriate
group. If you are not sure or have never done CIT]I training select option 3.
e For Question 3 select Yes if your study will involve interaction with patients.

CITI - Learner Registration - Hawail Pacilic Health Ressarch Institope

steps: 1 2 3 4 5 6

Salect Curriouwlum

* it b agurad Badd

o il be providied 3 series of enraliment questions. Your respanses will determine thie curriculum for the courses you
e going 1o take. Flease read the guestions carehuly. Piease read the responses carehully 5o make thie best cholee.

Click here to rewiew the Hawall Pacific Health Research Institube Inssructions page.

Cuestian 1

Human Subject research
Select the group appropriate b your research actheitkes.

Group 1

T OV [ SUREBED For IMVesIgTors and stalf conaucting BRIMHEDNCAL RESEARCH Wath Auoman subje
O Growp 2

Tins Conne (5 salable for imeesrigrors ang' st conddting SOOHL ~ HURAASTIC /- BEHA IORAL RESEARCH mallhy
i Fubects. The 1A modls must e comypiosnd’ i you DN 1o ek D SUbiests 2 1 faciiny.

(8 ]] anly want to take Good Cindcal Practice Cowrse (Please go oo Queston £ 3)

Question 2

Select the group for which you have previousty completed an instrucionally approved Basic Course in the Procection of
Human Research Subjecis

OGrowp1.:
Tl CONSE [ SUREBED For IMVESIETors and Stalf conaucting BRMHEDNCAL RESEARCH wath ALOTan SLijects.
O Growp 2.-

TN CoLne IS sulabis "c-'-:rm.tr.gm': and' sl condeTing FOCML < LA METIC / BERM IDRAL RESEARCH nan
37 5 A pokesng' O pour Gl fo ok e’ suleets ar g K el

2 hawe not proewicashy complheted an approved Basic Course.

* Qsestion 3

Good Clinical Practice Course
Do you need to take the Good Chnical Practice Course (GCF)?

O No

Complete Registration
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STEP 9: Provide the information requested to the best of your ability.

am

meps 1 23 4 5@ 7

Please provide the Tallowing infarmation reguesbad by Hawaii Pacific Health Research Instilute

= vtk adaris u rcganecd Tkt
Language Preference

* Inszrusianal Emall Address

* Gender

* Hignest Degren

Emplayee Number

* Department

* Wihat Is Your Rode In Research?
Address Fieid 1

Address Field 2

Address Fleid 2

State

STEP 10: Click on the name of the course to begin the training.

English Textsize: A A New Student ID: 6347830 | Log Out | Help

rd
- ra o o Search Support Cents
. CI I Collaborative Institutional Training Initiative

8 PROGRAM
Main Menu | My Profiles My CEUs | My Reports = Support
Main Menu

o Your registration has been completed successfully.

~ Hawaii Pacific Health Research Institute Courses

'@ Course '@ Status @ Completion Record =~ & Survey
Good Clinical Practice (GCP) Not Started Not Earned
Group 1. BIOMEDICAL Not Started Not Earned

My Learner Tools for Hawaii Pacific Health Research Institut

@ Add a Course

Remove a Course

@ View Previously Completed Coursework
@ Update Institution Profile

@ View Instructions page

'@ Remove Affiliation

+ Click here to affiliate with another institution

+ Affiliate as an Independent Learner
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Good Clinical Practice training takes approximately 4-6 hours to complete and Human Subject
Research (Biomedical/Social Behavioral) training takes approximately 4-5 hours to complete
depending on your familiarity with the material.

Once you have completed your training a certificate of completion will automatically be sent to
the Hawai‘i Pacific Health Research Institute.

Training expires 3 years from your date of completion.

The CITI website contains answers to many commonly asked questions.

+1 B88.529.5929 English-

A —_—
== Subscriptions - Courses = Resources @ O\ l Register ‘

< PROGRAM

O

Support Center FAQ Contact Us

If you have any other questions or concerns regarding CITI training contact Andrea Siu at 808-
535-7169 or andrea.siu@hawaiipacifichealth.org.
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Affiliate with HPHRI

STEP 1: Select the link to affiliate with another institution (red arrow)

> University of Hawaii Courses

& Course & Status
Biomedical and Biological Responsible Conduct of Research Mot Started
Biomedical Research - Basic/Refresher Incomplete

CITI Health Information Privacy and Security (HIPS) for Clinical Investigators Mot Started

i . Passed
Good Clinical Practice 05/06/2015

— My Learner Tools for University of Hawaii
& Add a Course

& Remove a Course

& View Previously Completed Coursework
& Update Institution Profile

@ View Instructions page

& Remove Affiliation

+ Click here to affiliate with another institution

STEP 2: Click on the hyperlink

* Click here to affiliate with another institution

Click here to affiliate with another institution

STEP 3: Select Hawai‘i Pacific Health Research Institute

* Select Your Organization Affiliation

* indicates a required field.

Search for organization: Enter full or partial name

Hawaii Pacific Health Research Institute
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STEP 4: Provide the requested information to the best of your ability.

Please provide the following information requested by Hawaii Pacific Health

* indicates a required field.

Language Preference
Englishﬂ

* Institutional email address
* Gender
M

* Highest degree

Employee Number
* Department
* What is your role in research?

V]

Address Field 1
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STEP 5: Select your curriculum:
e For Question 1 select either Group 1 or Group 2 depending on the type of research you
plan to conduct. If you are not sure select Group 1.
e For Question 2 Select option 3. If you do not select this option your previously
completed courses will not transfer.
e For Question 3 select Yes if your study will involve interaction with patients.

Salect Curricuium - Mawaii Pacific Health Research Institute

Wiew IMsEruchions page

Quiestian 1

Human Subject research

Sebect the Sroun anpropeians 1S your research actidties.

O Group 1.

TS Courne 5 soTadde fov ineesnigrors and oot conducning SAMWEDVCAL RESEARCH wnh fommen SUGines.

2 Group 2.
This SoLirse & Sunesie for Inveseighors and saff conduching SOCIAL ¢ HUMANSTIC ¢ BERAWORAL RETEARCH with human subjecrs. The W4 mooie

musrbe campleted §f ol pion 1o wark wilh SUBRCTs of o W o

O oevywant o rake oo CErical Practice Cowrse [Flease gooho Quession & 3)

Quiestion 2

Sehect the group for which wou haee previcusly compleoed an instnicnelly approwed Bask Counse inche Procection of Human Bescarch Subyects.

O Group 1.

THiS cowrne & soaTadde for I emigrars ond oot conducning BAMAEDNCAL RETEARCH winh Romme SUGines.

2 Group 2

This cowrse & suinoide for Ivescignars and soff canducning SOCTAL & HLMWUNETIC / BERWWIOWRAL RESEARCH waah human subjerrs. The 14 mod'uir
s e camphetea 5 wou pdon 1o Rork it SUBRCER of o W ool

) | hawe nat presicarsly completed an approved Basic Course

* Question 3

Good Clinical Practice Course

Do 0 need ta ke chie Ginod Chrdcal Praction Dourse [GCPR

O ma
||
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STEP 6: Select the course you would like to complete.

~ Hawaii Pacific Health Research Institute Courses

@ Course & Status & Completion Record L]
Good Clinical Practice (GCP) Mot Started Mot Earned
Group 1. BIOMEDICAL Incomplete Not Earned

STEP 7: Complete any incomplete modules. The additional modules to complete will vary
based on the courses you have previously done. You will not be able to complete the Hawai‘i
Pacific Health Research module until you have completed all other incomplete modules.

Required Modules

Date Completed Score

Avoiding Group Harms - U.5. Research Perspectives (ID: 14080) 05/19/17 3/3 (100%)
Sg;ggpciﬁi?i%:a?gggﬁoning Unanticipated Problems Involving Risks to Subjects or Others in Biomedical 05/19/17 5/5 (100%)
Belmont Report and CITI Course Introduction (ID: 1127) 05/19/17 3/3 (1009%)
History and Ethics of Human Subjects Research (ID: 498) 05/19/17 6/7 (86%)
Basic Institutional Review Board (IRB) Regulations and Review Process (ID: 2) 05/19/17 445 (80%)
Informed Consent (ID: 3) 05/19/17 5/5 (1008%)
Social and Behavioral Research (SBR) for Biomedical Researchers (1D: 4) 05/19/17 3/4 (75%)
Records-Based Research (ID: 5) 05/19/17 3/3 (100%)
Genetic Research in Human Populations (ID: 6) 05/19/17 4/5 (80%)
Populations in Research Requiring Additional Considerations and/or Protections (ID: 16680) 05/19/17 4/5 (80%)
Vulnerable Subjects - Research Involving Prisoners (ID: 8) Incomplete 0/0 (0%)

Vulnerable Subjects - Research Involving Children (ID: 9) Incomplete 0/0 (0%)

Vulnerable Subjects - Research Involving Pregnant Women, Human Fetuses, and Neonates (ID: 10) Incomplete 0/0 (0%)

FDA-Regulated Research (ID: 12) 05/19/17 5/5 (1008%)
Research and HIPAA Privacy Protections (ID: 14) 05/19/17 4/5 (80%)

Conflicts of Interest in Research Involving Human Subjects (ID: 488) 05/19/17 4/5 (80%)

Hawaii Pacific Health Research Institute (ID: 665) |::> Incomplete 0/0 (0%)

Once you have completed the additional modules a completion certificate will automatically be
sent to the Hawai‘i Pacific Health Research Institute.
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